Maintain Master File
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1.Maintain Master File

1.1 Set new tax rate with effective date in 020BB.Tax

1) Tax rate will auto display as 8% for all documents created after 1.1.2023 like

Quotation / Sales Order / Delivery Planning / Delivery Order / Invoice / Credit Note /
Debit Note

2) System will auto refresh tax rate as 8% when copy from source document

created before 1.1.2023
3) Tax Name need to update if the original tax name indicate tax rate

1L JILE. O | [ AU UdLUL W EFD T2 1 WAAIVIIVIRINT | EED TED T CAIVIIVIAINT |

[0 Tax [| Admin @ EPB TEST COMMANY ] [ 020BB. TAX ]

el@/@ Search — Tax

@ Generc Mode | € @ Search
—| el@® Tax
| Table & Fo : dd #Edit = Remove + Commit | ® Revert

# % Tax ID| Name * Tax Rate Acc ID Acc Na

1 OUTTAX7 OUTTAXS 7.00210400300 GST OU

o EpTaxDtl @
‘| E'Table & Form ‘ ®Duplicate ‘ +Add ZEdit = Remove ¥ Commit| 9 Revert |
| # % Tax ID * Org ID * Eft Date * Tax Rate Remarks
¢| 1 |ourTax? 01 | 2023-01-01] 8. 00

1.2 Create a new Tax ID with 7%

1) User can use the new tax id if receive invoice of 7% or need to issue invoice in 7% tax



2)

rate
The new tax id is only for document generated after 1.1.2023 but need to follow the old

tax rate

Kt L e ] TS M W L D § et A rviirn

T Tax [ Admin @ EPB TEST COMMANY ] [ 020BB. TAX

e et et e

e@e Search - Tax

2 Generic Mode | % @ Search

| el@ee® Tax

E Table & Form||§5Duplicate ‘ 4 Add &’ Edit = Remove + Commit | ® Revert

TA Active 7.00210400300 GST OUTPUT TAX Output Tax

# x Tax ID Name Status... * Tax Rate Acc 1D Acc Name Tax Type Tax F1
1 |INTAXO INTAXO Active 0. 00{210400200 GST INPUT TAX Input Tax Claima
2 |INTAX7 INTAX7 Active 7.00(210400200 GST INPUT TAX Input Tax Claima
3 |OUTTAXO QUTTAXO Active 0. 00(210400300 GST OUTPUT TAX Output Tax Claima
4 OUTTAX7  |OUTTAX7 Active 7.00/210400300 GST OUTPUT TAX Output Tax Claima

2.Examples

2.1

1)

2)

2.2

Both SO and DO in 2023

Tax rate will auto display as 8% when SO date is later than 1.1.2023

T sales Order [ Admin @ EPB TEST COMMANY ]| [ 060CBa. SON ]

Action Function Batch BZB‘J‘ Quick Access: M Pos

©@ e Somas \
TP

+Add #Edit + Commit | D Revert| & Refresh|@Print |® & Functions

evious| 2

|| Doc ID: Doc Date: [2023-01-01 |=

Cust ID: [EPB-C002 DEALER CUSTOMER Sta lg: Active &

Curr ID: SGD ‘E 1. 0000 User ID: [Admin Administrator

Tax ID: |OUTTAXT 2] | 8. 00 | Emp ID: |[00C @|office
Price Incl Tax: (No v Dept ID: a

Our Ref: Proj ID: a

e@e Line o Ref @ SomasPayment
Table|& Form | @ Duplicate |4 Add = Remove | & Functions

# Line No. Line Type stk ID % Name . % List Price * UOM Qty

DO/Invoice will follow same Tax Rate with SO

SO0 in 2022 and DO in 2023

1) Tax Rate in SO will remain as 7%

oM Uc



2)

Tisales Order [ Admin @ EPB TEST COMMANY ] [ 060CBa. SON ]

ElTable & Form|# Duplicate | + Add = Remove | # Functions

x
Action Function Batch BZB|I‘EIuick Access: M Post
@@l® Somas
] *+4dd ZEdit « Conmit |9 Revert | € Refresh|&Print|®  Functions 4 Previous[ 1 / 1 |F Next|%Tools|d
Doc ID: TS022090001 I Doc Date: PUZZ*OQ*ZE ‘EI I
Cust ID: [EPB-C002 @ DEALER CUSTOMER Sgatus Flg: Posted =
Curr 1D: 56D ol 1. 0000 User ID: Admin Administrator
Tax ID: |OUTTAX7T EI 7.00 I Emp ID: 00C Office
Price Incl Tax: [No v Dept ID: a
Our Ref: Proj ID:
®@e Line o Ref © SomasPayment

#Find % Tools| @

# Line No. Line Type Stk ID * Name . % List Price #* UOM Qty UOM UOM Ratio % Stk Qty
. 1. 00Stock Ttem QQF00001 1000 ML PP RECT CONTAINER 10 X ... 5. 00 10. 00 PKT 1. 00 10. 0C
; Total Stock Quantity: 10. 00 Grand Total: 53. 50 Total Net] 50. 00 Total T 3.50
@ SolineSupp © Batch
e s e | - . PR - - - . - I
System will refresh Tax Rate as 8% when copy SO to DO if DO date is later than 1.1.2023
922) [ Site: 8 ] [ Administrator @ EPB TEST COMMANY | EPB TEST COMMANY ] -
O Delivery Order [ Admin @ EPB TEST COMMANY ] [ 060CE.DN ]
e@l® Search — Delivery Order
v B| | @Search
Doc ID: Like -~ Doc Date: o= v 2022-09-24
T S— —
Cust ID: = —
L__| [&]Copy From SO
lLoe 1Dk N elele Search — Sales Order
DAttn To:: = @ Search
—
- Doc ID: Like v ‘ Doc Date: o= v 2022-09-23
ele/® Delivery Order
®Duplicafe|= Copy From s0| Cust ID: = v a Loc ID: = ~ 01
# @ Doc ID Curr ID: = v B Status Flg: = v Posted
Cust Ref: Like -~ ‘ User ID: = v
e —
el@e Sales Order | @Copy Date N
Confirm Cupy‘ 2 Fxit ‘ EHead Selection|=lLine Select|
{+ noc Tp Doc Date  Statuc Flo cysy jp | Date for the new document(s) Cust Ref
B |2023-01-01] =
Total Qty: 0K Cancel
®Line oRef © Tax © Docl
B Functions
# Onhand... ATP Qy atp ° LR
EMulti-select ™ Check All O

Copy SO To DO



[_1 Admin @ EPB TEST COMMANY ] [ 060CEa.DNN ] x
Action Function Batch|#Quick Access: ™ Post & Lock
@ @@ Domas
J| +Add /Edit v Comnit | 9Rsert | € Refresh|&Print | 8 Functions 1 s[ 1 /1 |» Next|%Tools|d
z Doc ID: Doc Date: [2023-01-01 (@ 1
Cust ID: & DEALER CUSTOMER Status Flg: Active v
Attn: User ID: jAdmin Administrator
Curr ID: SGD a8 - 1. 0000 Emp ID: |00C Office
Tax ID: QOUTTAX7? | 8.00 | Dept ID: a
©@®Line @ Ref ® Tax @ DolineBatchQty @ Doclr @ Doother
ETable = Form|® Duplicate |+ Add = Remove | B Functions HFind “ Tools |
# Li... Stk ID * Name Model * UOM Qty UOM  UOM Ratio * Stk Qty UOM ID * Lis
. 1. 00QQF00001 1000 ML PP RECT CONTAINER... 10. 00 PKT 1. 00| 10. 00PKT
i Total Stock Quantity: 10. 00 Grand Total: 54. 00 Total Net 50. 00 Total Tax |: 4. 00
@ Batch
ElTable :!Form\ ®Duplicate |+ Add = Remove | B Functions HFind “ Tools | -
# Li... * UOM Qty UOM  UOM Ratio * Stk Qty UOM ID Batch ID1 Batch ID2 Batch ID3 Batch ID4

Tax Rate will auto refreshed as 8%

3) Invoice will follow same Tax Rate with DO

2.3 DOin 2022 and Invoice in 2023

1) Tax Rate in DO will remain as 7%
@ EPB TEST COMMANY | EPB TEST COMMANY ] — a X

Admin @ EPB TEST COMMANY ] [ O60CEa. DNN ] x
FQuick Access: MPost & Lock

|| *Add #Edit "L"),L[\Il',‘bﬁ.:\:‘ & Refresh|&Print|® & Functions Previous| 1 / 1 |» Next Tools\d
Doc 1D boe DatI"H 1

Cust ID: DEALER CUSTOMER Flg: Posted &

Attn: User ID: Edmln Administrator
Curr ID: [SGD \ 1. 0000| Emp ID: FOC Office
Tax ID: OUTTAX7 EII N 7.00 I Dept ID: a

@@eLine @ Ref ®Tax @ DolineBatchQty @ Doclr @ Doother

ElTable = Form|®Duplicate |+ Add = Remove | @ Functions #8Find “ Tools &
# Li... Stk ID * Name . % UOM Qty  UOM UOM Ratio * Stk Qty Lov I * List ... Di... =*... =*
1 ‘ 1L OO‘QQFDDDDI 71000 ML PP RECT CONTAINER... il 10. 00|PKT | 1. 00 10. DDVPKT B Oﬂrﬂ% | 0. DDV
; Total Stock Quantity: 10. 00 Grand Total: 53. 50 Total Net: 50. 00 Total Tax 3.50

@ Batch e
= Table © Form | @ Duplicate |+ Add = Remove | & Functions B8 Find . Tools &
# Li... * UOM Qty voM UOM Ratio * Stk Qty UOM ID Batch ID1 Batch ID2 Batch ID3 Batch ID4

2) System will refresh Tax Rate as 8% when copy DO to Invoice if Invoice date is later than
1.1.2023



inistrator @ EPB TEST COMMANY

EPB TEST COMMANY

O Invoice Admin @ EPB TEST COMMANY ] [ 200CA. INV ]
earcn - Invoice
v/ B | | ® Search
™ oc ID: Like - Paa asas e lonon_naoa
- &) Copy From DN
m Cu =
©@® Search — Delivery Order
Dep = @ Search
Curr = 9 Doc ID: Like v TD022080002 ‘ Doc Date:
x —
t |o@e Invoicd Cust ID: = v a Loc ID:
@ Duplicafe @ Copy From‘lﬂiAdd / Edj Curr ID: = v B  Status Flg:
| | 70 Doc ID Our Ref: = v ‘ User ID:
i o™ Delivery Order
| Conf1i: opy‘éEXit‘ﬁHead Selection HLine Selection
4 Docd A Doc Date Status Flg  Cust ID Nar ) ou
| £/ Copy Date X
1 TD022080002 2022-08-31Posted
Date for the new document (s)
1
|2023-01-01 |2
a Total Qty:
®Line o Ref © Tnvelr o Tax @ Tn

Copy DO To Invoice

(9, ite: inistrator @ EPB TEST COMMANY | EPB TEST COMMANY ] - a x
Ol Invoice | Admin @ EPB TEST COMMANY ] [ 200CAa. INVN ] x
ction Functjon Batch|#Quick Access: ™ Post
@@ e® Invmas

| +Add /Edit v Co t| S rt| @ Refresh|&Print | ® # Functions dePrevious| 1 / 1 |» Next|*“sTools|d

Doc ID: T2301 Doc Datq: [2023-01-01 |@
Cust ID: FPB—COO! R CUSTOMER Statu g: Active ~] I
Curr ID: ‘SGD |El \ 1. 0000 User ID: Admin Administrator
Tax ID: )OL'TTAXT |ﬂ I 8. 00 Emp ID: 00C B 0ffice
Price Incl Tax: No v Dept ID: a
Qur Ref: Proj ID:
Cust Ref: Terms ID: COD & |COD
Tax INV No: Dlv Date: 2023-01-01 |m=
@®Line o Ref @ Invclr ® Tax @ Invother @ Invpay
ETable & Form| @ Duplicate |+ Add = Remove | & Functions MFind 4 Tools | @
# Line No. Line Type Stk ID * Name Model * UOM Qty UOM UOM Ratio * Stk Qty LoM 1D
1 1.00[Stock Item QQF00001 1000 ML PP RECT CONTAINER 10 ... 10. 00PKT 1. 00| 10. 00PKT
3 ==“ Total Qty: 10. 00 Grand Total: 54.00 Total Net 50. 00 | Total Tax 4. 00

Tax Rate will auto refreshed as 8%

2.4 DOin 2022 and Customer Return in 2023

1) Tax Rate in DO will remain as 7%



@ EPB TEST COMMANY | EPB TEST COMMANY ] - =] X
Admin @ EPB TEST COMMANY ] [ 060CEa.DNN ] X
FQuick Access: MPost & Lock

& Refresh |&@Print |® & Functions -J’:e‘.;uus 17 1 ¥ Next|*Tools|d
Doc Datg: 2
1

©/@/® Domas
|[*Add ZEdit v Commit ‘ DReve
Doc ID:

Cust ID: DEALER CUSTOMER Flg: Posted v
Attn: a User ID: hdmin Administrator
Curr ID: SGD a \ 1. 0000 Emp ID: 00C Office
Tax ID: OUTTAXT EII 7.00 I Dept ID: a

@@e Line @Ref @Tax © DolineBatchQty o Doclr @ Doother 1
ElTable = Form| @ Duplicate |+ Add = Remo |a Functions MFind 4 Tools @
8 Li... Stk ID * Name . % UOM Qty  UOM UOM Ratio * Stk Qty Lov I * List ... Di... =*... =*
1 ‘ 1L OO‘QQFDDODI _1000 ML PP RECT CONTAINER... | 10. 00|PKT | 1. 00 10. DD_PKT B Oﬂ_ﬂ% | 0. DD_

/

; Total Stock Quantity: 10. 00 Grand Total: 53. 50 Total Net: I SO.DOl Total Tax | B8 50|

—_
@ Batch
ElTable EFOI'ITI‘.D.I;)]'.C'RTE ‘ + Add = Remove | & Functions #8Find % Tools | @
# Li... * UOM Qty UoM UOM Ratio * Stk Qty UOM ID Batch ID1 Batch ID2 Batch ID3 Batch ID4

2) System will refresh Tax Rate as 8% when copy DO to Customer Return Note if return date
is later than 1.1.2023, account can manually change Tax ID to the new Tax ID if need to
follow DO tax rate

22 demiimtdicbiiiimicain ) EPB TEST COMMANY | EPB TEST COMMANY ]
[ Customer Return |[ Admin @ EPB TEST COMMANY ] [ 060CG. RNC ]
@ T cuscomer Return
\ ~ B|T | ®Search
Doc I Like v ‘ Doc Date: »= v 2022-09-24
Cust ID = v |ﬁ Status Flg: = v

DAttn To:: = ~ | (& copy From bN
il N - el@ ® Search — Domas
e@e Custol A © Search
®Duplicat§ /@ Copy From %A Doc ID:| Like ~ Doc Date: >
8@ DécID Cust ID: = v a Loc ID: ]
Curr ID: = ~ q] Status Flg: =
Emp ID: = v ” 2] User 1ID: =
1

@@ @ Domas

[ Confirm Cop Exit|EHead Selection[=Line Selection

£ _Doc 1D Doc Date St Cu Name Cu... Of ) )
| || Copy Date
1 Total Qty:‘ 1 TD022080002
- Date for the new document (s)
©Line ©Ref @ Tax @ Dccuj 1
& Functions I ‘2023701701 I |E]
# Li... Line Ref 0K Cancel

Copy DO To Customer Return



Change Tax ID

(422] | Site: 8 | | Admanistrator @ EPB 1ES 1T LUMMANY | EPB 1ES T CUMMANY | - o A
- Admin @ EPB TEST COMMANY ] [ 060CGa. RNCN ] x
Action Function Bafch #Quick Access: * Post
@@/ @ Rncmas

. +Add ZEdit VCommit|ﬁR rt|¢ Refresh|@Print |® B Functions 4Previous| 1 /1 | \?XT‘ Tools‘d

= Doc ID: T2301000M Doc Date: fie]

Cust ID: QEALER CUSTOMER Status Flg: ive v I
Attn: Admin Administrator
Curr ID: SGD |EI Ny 1. 0000 Emp ID: 00C @ Office
Tax ID: OUTTAXT |ﬁ | &. 00| | Dept ID: a
Price Incl Tax: No = Terms ID: COD @ CcoD
Cust Ref: Proj ID: a
Our Ref: Disc Char: 0% 0. 00‘
Dly Date: 2022-08-31 @ LumpSum Disc: 0.00
Tav TNV Na- Ramarke-
e@eLine @ Ref © Tax
ETable @ Form @ Duplicate |4+ Add = Remove | B Functions HiFind Tauls\d
# Li... Li... PL... St... % ... Model #... UOM UO.. *... UO... *... Di... *... Re... Co... *... Un.. Vo... Re... St..
1| 1L.00sto... QgF... [agF... |100... | 10.00pkr | 1.0 10.00/KT 5. 000% 5.00 0.00 0. 00KG 1..00| KIX..
; Total Net:. Total Tax: | 4. ﬂﬂ.lGrand Total:. 54. 00
3 R pasan
Tax Rate will auto refreshed as 8%
1 | il L) EFT TED T WUIVIIVIANT | EFB TED T UUIVIIVIAINT |
[ Customer Return |[ Admin @ EPB TEST COMMANY ] [ 060CGa. RNCN ]

y |Actlon Function Batc |3‘ Quick Access: [Post

Y el ® Rncmas

|+ Add #Edit ¥ Rommit | ﬁRevert| € Refresh | &Print | @, E Functions

s Dod ID: |[T23010001 De

| OI

X Cust EPE-C002 E‘DEALER CUSTOMER Stat
Att [ 1
&/ Tax ID X
i Curr ID:§SGD i .
|@ |OUTTAXT | i 5o o
. Tax ID: |OUTTAX7 |4 I
0. . = 1D Name
Price Incl Tax: No ¥ lTTAYT ke
L Cust Ref: OUTTAX7 I
b ]
Our Ref: Di:
L i
X Dly Date: 2022-08-31 ‘E rpsl



92211 Site- 1L Administiator

x

= Customer Return

@ EPB TEST COMMANY | EPB TEST COMMANY |
[ Admin @ EPB TEST COMMANY ] [ 060CGa. RNCN ]

[ACTTon runc

atcn & Quick Access:

el@ e Rncmas

*Post

+ Add # Edit + Commit WQRevert ‘ € Refresh |@Print ‘ﬂc & Functions Previous_ 1./ 1 |» Ne:‘:tl"i-Toolsli
Doc ID: Doc Date: 2023-01-01 |@
Cust ID: & DEALER CUSTOMER Status Flg: Active v
Attn: User ID: Admin Administrator
Curr 1D: [SGD N # 10000 Emp ID: 00C @ office
Tax ID{ (OUTTAXTx a 7. 00 I Dept ID: a
Price Incl Tax: No & Terms ID: COD @ CoD
Cust Ref: Proj ID: .
our Ref: | Disc Char: 0% 0.0q]
Dly Date: .2022—08—31 o LumpSum Disc: 0. 00
Tavy TNV Nn- Ramarke-
e@e Line o Ref o Tax
EJTableElForm‘.Du;]icate + Add = Remove | @ Functions WFind % Tools | @
_# Li... Li... PL... St... * ... Model * ... UOM ... *... UO... *... Di... * ... Re... Co... * ... Un.. Vo... Re... S5t..
1| 1.008to... [eaF... [aaF... [100... | 10.00pkT | 1.00] 10.00pKT | 5. 000% 5. 00 | 0.00 0.00KG 1. 00) KIN. .
': Total Net 50.00] Total Tax 3. 50 Prand Total: 53. 50
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